
d) Click on Student Planning 
e) Wait for your program data to load (could take 10-20 

seconds) 
f) Click on Go To My Progress to select courses from the 

requirements blocks 
g) Click Search on any of the blocks to see the courses that 

will meet the requirement 
h) To limit your search to courses offered in the upcoming 

semester, check the box for that semester on the left 
i) Locate and click on a desired course name  
j) Locate and click on View Available Sections of the course of 

interest 
k) Select the preferred section and click Add Section to 

Schedule 
l) Repeat steps f through k until you have added 4-5 courses 

to your schedule 
m) Click the Student Planning link at the top left, then select 

Plan & Schedule 
n) Default view is the current semester.  If you are adding 

sections for the next semester, click the right arrow 
o) Verify that your chosen sections do not overlap and if they 
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